
 

 

Discharging a Patient: 

1. Log in to the Train domain using the training user ID provided. 

2. Open your patient’s chart. 

3. Select Hospitalist Workflow on the Menu. 

4. Click the Discharge Workflow tab. 

a. Medication Reconciliation 

i. Look for the section on the page called “Check Out.” You’ll see red X 
icons and links to your “to-do” items.  

ii. Click the words “Medication Reconciliation.” 

iii. On the bottom right of the discharge med rec screen, click the “Continue 
Remaining Home Meds” button. 

iv. On the bottom right of the screen, click the “Do not continue remaining 
orders” button. 

v. Carefully review the medication list.  Note the shading of the rows. Like 
medications are grouped and shaded together. Use the radio buttons for 
the medications to select continue or do not continue.  

vi. When finished, click Sign. 

b. Patient Education 

i. Click the words “Patient Education.” 

ii. Click the + Sign on the right side of this section to add education. 

iii. Search for an education module by keyword (your choice) and click 
once on a module to add it to the patient’s discharge paperwork. 

c. Follow-Up 

i. Go back to the top of the Discharge Workflow screen. 

ii.  Click the words Follow-Up. 

iii.  The patient needs to follow-up with Dr. Mary Lou Applebaum in 2-4 
weeks. Use the search box on the right side of this section to find Dr. 
Applebaum. 

iv.   Select Dr. Applebaum. 

v.   Use the timeframe dropdown to select “within” and then “2-4 weeks.” 

vi.  Click “Save” at the top of the follow-up window. 

d. Discharge Order 

i. Click Discharge Orders section of the Discharge Workflow page. 

ii.  Click on the Discharge Orders folder. 

iii.  Select a discharge order for the patient. 
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iv. Click the Orders for Signature icon at the top right . 

v. Click Modify Details. 

vi. Click the Discharge Patient order to open the details window. Enter any 
special instructions you wish to give your patient. 

vii.  Click Sign. 

viii.  Note: You’ll get a popup regarding a missing patient status order. This is 
because your admission orders are still in a Planned state (i.e. nursing 
has not initiated them. You should not see this happen on a real patient 
because nursing would have already initiated the plan if this were a real 
patient). Just click OK. 


